
Submitting chapter Outings
and general events

Each chapter now has a unique link to make
submissions to its chapter calendar.

Chapter links will be accessible on the ADK webpage on
each calendar page. If you are unable to use these links at

ADK.org, they are also available at the end of this document.
If you would like to provide feedback on the submission

questions or process, please contact Joshua Ellis at
joshe@adk.org.

To start, click on your chapter’s link.

All chapter outings must be led by trip leaders certified
through ADK’s current Outdoor Leadership Guide

program and will be published to the calendar by the
ADK team.

General chapter events are not required to be posted to our
calendar to be affiliated with our chapters, but you may add

them via the links below for promotion.
 

Please see in-depth explanations on how to submit all event
types in the following pages.
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Submitter Information

Event Information

Information of the person submitting the outing to ADK.
This is the person who will be contacted by ADK staff if there are
questions or concerns. Name & Email are required, phone # is optional. 

Event Title: Name of the Outing 

When: Date of the event, please select “all day” and include the start
time in the description below. 
Repeat: For an outing that will occur on multiple occasions. For
most outings, this is not applicable. 

Location: A written desciption including start time and meetup
location for the outing.

Hosted By: Name of the Chapter hosting the outing.

Region: Geographic area where the trip will take
place. 

Leader: The trip leader Name & Email are required. Phone number is
optional.

Activity Category: The specific activity the outing will entail (i.e.,
hiking, paddling, or bicycling). 

Trip Rating: The trip rating as defined by the current OLG guide.
Mileage is considered roundtrip (i.e. 2000 ft of gain and 10 mi total is a
B+ outing).

Outings or General Event? Selct Outing. Outings are required to be
led by trip leaders certified by ADK’s Outdoor Leadership program

Chapter Outings

2



Web Link: For outings requiring registration in advance (chapter
dependent)

Description: Please use objective information that is easily verifiable
to describe hikes. Avoid use subjective statements, such as describing
a hike as “hard” or “easy”. More tips for writing descriptions are
included at the end of this document.

Nearest Park Ranger/ Dispatch Number: For most emergencies
dial 911. This number is helpful to make backcountry reports, such as
forest fire or missing person. 

Nearest Emergency Medical Facility: Either an emergency care or
urgent care unit that is closest to, and open for the duration of, the outing.
Please list facility address, phone number, and general directions if your
trailhead is without cell service. 

Elevation Gain: Explicitly state in imperial units. For paddling trips,
please write “N/A.” Similarly to mileage, please reach out to ADK staff
with any questions.

Mileage: State in imperial units as close to the exact distance
covered for the day as possible. There are many public access tools
to accomplish this. If you would like assistance, please reach out ADK
staff. Please specify if the mileage listed is round trip or point-to-point.

chapter Outings Continued 
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Submitter Information

Event Information

Event Title: Name of the Event 
When: Date & time of the Event

Repeat: For an event that will occur on multiple
occasions. For most events, this is not applicable. 
Location: A written desciption including start time and meetup
location for the event.
Hosted By: Name of the Chapter hosting the outing.

Leader Phone: Organizer phone number for
participants to receive more information.
Leader Email: Organizer email address for participants
to receive more information.

Outings or General Event? Select General Events. 

Chapter general events

Information of the person submitting the outing to ADK.
Name & Email are required, phone # is optional. The event
submitter must be a member of ADK.
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How to find your Link

step 1
search ADK.org in your web browser 

step 2
click “Get Involved” on our homepage

step 3
Go to “chapters” under “get involved” 

step 4
Scroll until you see the chapter for which you
would like to submit an event, and click on the

name of the chapter  

step 5
Once on your chapter’s page, scroll down and

select “Calendar submission form”

step 6
Fill in the required fields according to the

guidelines on pages 2 & 3

step 7
Submit your event or outing 

*to edit a submission, please email
joshe@adk.org with the updated details 
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http://adk.org/
https://adk.org/chapters/


Unique Chapter Links

Adirondak Loj Chapter

Albany-Schenectady Chapter

Algonquin Chapter

Binghamton Chapter

Black River Chapter

Cold River Chapter

Finger Lakes Chapter

Genesee Valley Chapter

Glens Falls-Saratoga Chapter

Hurricane Chapter

Iroquois Chapter

Please click on your chapter name
below to go to your unique chapter’s

submission page. 
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https://adk.trumba.com/adirondak-loj-chapter/submit
https://adk.trumba.com/adk-albany-cal/submit
https://adk.trumba.com/algonquin-chapter/submit
https://adk.trumba.com/adk-binghamton/submit
https://adk.trumba.com/black-river-chapter/submit
https://adk.trumba.com/cold-river-chapter/submit
https://adk.trumba.com/finger-lakes-chapter/submit
https://adk-gvc.org/calendar/event-submission-form/
https://adk.trumba.com/adk-gfs/submit
https://adk.trumba.com/adk-keene/submit
https://adk.trumba.com/iroquois-chapter/submit


more Unique Chapter Links

Keene Valley Chapter

Laurentian Chapter

Long Island Chapter

Mid-Hudson Chapter

Mohican Chapter

Niagara Frontier Chapter

North Jersey Ramapo Chapter

North Woods Chapter

Northville-Placid Trail Chapter

Onondaga Chapter

Shatagee Woods Chapter

Susquehanna Chapter
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https://adk.trumba.com/keene-valley-chapter/submit
https://adk.trumba.com/adk-laurentian/submit
https://adk.trumba.com/adk-li/submit
https://adk.trumba.com/adk-mid-hudson/submit
https://adk.trumba.com/mohican-chapter/submit
https://adk.trumba.com/adk-niagara-frontier/submit
https://adk.trumba.com/adk-north-jersey-ramapo/submit
https://adk.trumba.com/north-woods-chapter/submit
https://adk.trumba.com/adk-northville-placid/submit
https://adk.trumba.com/adk-onondaga/submit
https://adk.trumba.com/adk-shatagee-woods/submit
https://adk.trumba.com/adk-susquehanna/submit


Writing descriptions
A description provides prospective participants
with enough relevant information on a hike in

order to make an informed decision on whether
or not the hike is right for them. 

It is necessary to use objective information when describing hikes; in
other words, information that is easily verifiable and factual. 

While the past experience of a trip leader is invaluable, please avoid
prioritizing subjective phrases like “hard” or “easy” based on your own
frame of reference. Every hiker is different, and so is every trail. “Easy”

can mean vastly different things to one outdoor enthusiast than to
another. 

Accessible hike descriptions may include

A trip overview that names potential hazards, such as following an
unmarked and unmaintained trail, waterway or road crossings, trail

junctions with minimal signage, etc., ... 
Terrain descriptions such as vertical scrambles, steep, rolling, or

mostly flat with minor inclines. Consider generating a hike profile from
public access sites like caltopo.com and circulating that data to your
participants. This is also a great way to calculate your mileage and

gain. If you’d like help setting this up, feel free to reach out!

Specificity about the route and expectations. Providing the trail name
and specific route can be reassuring to participants and give them the

opportunity to be better prepared. This is also a chance for you to
communicate waterway access and water carry recommendations.  

Avoid stating things as fact that are unpredictable, such as pacing
or time estimates. Every hiker is different, and trail conditions are

always changing. There is no way to accurately predict how long an
itinerary will take. We can use tools like turnaround times to set

expectations for the day. Our priority is always safety, and the summits
aren’t going anywhere soon. Sometimes it takes more courage to turn

around than it does to push on, especially for our trip leaders.  
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